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by Mrs. Elizabeth R. Scott, Denver, Colorado 


After years of endeavor, the complete democratization 
of National Secretaries Association has been effected. 
Henceforth the government and growth of the Associa- 
tion will be by the combined efforts of its own members. 

Our 1949 Convention marked an epoch in the history 
of National Secretaries Association and represented the 
definite dividing line between years of sincere though 
more or less experimental effort and the many future 
years of service that, because of this effort, will be more 
secure, more progressive, more confident than ever before. 
The keynote of our Convention was one of inspiration, 
understanding and determination, and the keynote of the 
whole year before us should be the practical application 
of all of the enthusiasm aroused at that time. Enthusiasm 
is useless if, when the emotional appeal has worn off, 
it is not applied to the daily tasks at hand. 

If during the coming year we can use the talent with- 
in our Association (of which there is an_ inestimable 
quantity) toward developing a unified feeling, bringing 
the Chapters and members together as one large family 
in search of happiness for all and a goal for NSA, then 
we may feel that our unprecedented promise has been 
justified far beyond the hopes of even the most optimistic. 

National Secretaries Association has come a long way 
since its inception. We are now a free, democratic Asso- 
ciation, ready to build on the foundation we have worked 
so hard to make safe. Our first thought should be to 
project a never-ending chain of character-building that 
shall inure to the permanent exaltation of our profession. 

Let us reaffirm faith in the fundamental rights of the 
Association; in the dignity and worth of each in- 
dividual member; in the equal rights of all Chapters, 
large or small. Faith inspires confidence, and confi- 
dence begets action! That faith is the heart and core 
of our success. Without it we cannot hope for a 
future. 

Let us establish conditions under which justice and 
respect for the obligations arising within the Asso- 
ciation can be maintained. 

Let us promote social progress and better understanding 
of the standards of our Association. 

Let us practice tolerance! Here hangs a delicate balance. 
It is manifestly not possible for everyone to exercise 
absolute and unlimited freedom. Each of us must 
agree, for the common good of the Association, to 
surrender some part of our individual desire so that 
no one shall infringe upon or curtail the freedoms 
or pleasures of others. These controls should be 
exercised impartially, and not for the benefit of 
any one group or groups. 

Let us unite our strength and talents to maintain 
the security and independence of our Association 
it has taken so many years to establish. 

Annual meetings are good for us. Accomplishments 

may be reviewed in the light of their value to our Asso- 
ciation and to the individual member, and plans made 
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for the future. We all meet on common ground, come 
face to face with members who have been only names to 
us in the past. We realize that each member is an in- 
dividual who functions exactly as we do, with a heart, 
a soul, and feeling. As the year wears on, let us not lose 
sight of that fact. 

Each member is a vital part of a progressive, thriving 
Association which is our very own, with a future measured 
only by the vision we hold for it and our united effort 
to realize that vision. We can attain in the measure 
we aspire if all our efforts are addressed in one direction. 
The possibilities ahead of us are greater than ever before, 
and present a challenge we can meet only as a team. CO- 
OPERATION IS THE BACKBONE OF ACHIEVE- 
MENT. 

A great teacher once said, “As a man thinketh in his 
heart, so is he.” He might also have said, “As a man 
thinketh in his heart, so DOES he.” There is no better 
established law of human behavior than this, for every 
idea implanted in the mind tends to express itself in some 
way. If we, for one whole year, think progressively, talk 
progressively and act progressively, our next Convention 
will be an indication as to whether or not such con- 
centrated effort pays dividends. 

One purpose of the National Board of Directors is to 
serve as a center for harmonizing the actions of all 
Chapters and members; to develop friendly relations based 
on equal rights; to achieve cooperation in solving problems, 
in promoting and encouraging respect for the rights and 
fundamental freedoms of all members alike. 

We all have our work to do. That, of necessity should 
and must come first; but in every other waking hour 
let’s get behind the National Secretaries Association and 
lift it just a little bit higher in its record of achievement, 
already so great. 
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SECURITY —What Is It? 


We know of but one ability which a business woman 
has or can acquire that will assure her of three meals a day, 
clothes on her back, and a hospitalization policy. That is 
SECRETARIAL WORK, woman’s greatest “backdoor” 
approach to business success. 

There is no security in the world for a woman except 
in her own mind and ability. If she is married, her hus- 
band may be taken away from her. If she holds an 
executive position in business, a new board of directors 
may “terminate” her in favor of a man. If she is in 
business for herself, she may go broke. If she is de- 
pendent upon her parents or her children, they may lose 
their fortunes. BUT, if she is a good secretary, or has 
ever been one, she can always get a job. 

Secretarial positions have long been recognized as the 
back door to business. Many great fortunes today were 
amassed by men who started as secretaries and clerical 
assistants to successful men. To learn music you go to 
a master musician, don’t you? You acquire the principles 
of success in the same way. By watching successful 
men in action day in and day out, you may learn every 
facet of any business enterprise in which you choose to 
excel and make your career. 

But you are a woman? Women are becoming big and 
powerful factors in business, the arts, the professions, 
community and intellectual life today. Few people hold 
it against you any more. Firms have come to employ 
people for specific ability without regard to sex. It has 
been the lack of higher aim which has kept women in the 
secretarial category lo! these many years. Stenography 
and typing have been considered an end in its own right 
instead of a means to an end, as we should consider it. 

So, if you are one of the girls behind the machines, or 
file cabinets, or the eight-ball, grab life by a new hold. 
If you have done the boss’s job until you know the busi- 
ness better’n he knows it himself, go into business for 


yourself. Or make a place for yourself in top-drawer 


management and receive just compensation for the job you 
are doing. How? 

(1) Have a definite goal: bear in mind at all times 

exactly what you are working toward. 

(2) Make friends and influence people: study the wants 
of other people and fit those wants into channels 
which further your own. Learn to “speak their 
language.’ Be a good listener. 

Sell” yourself: Most important in the business 

world is to be well-liked. “Give credit where 

credit is due.” Notice the other fellow’s wishes 

and preferences and let him know that he is im- 

portant to you. Respect his opinion and accept 
(Continued on Page 15) 
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In one of our classic English epics one character, after 

some conversation, says to the other: 


“T see thou know’st what is of use to know, 
What best to say canst say, to do, canst do.” 


That he meant to beguile with flattery rather than 
commend with sincerity is not here to the point, because 
the statement was nevertheless factual. Of course, ‘Thou 
know’st what is of use to know” smacks somewhat of the 
modern utilitarian schooling in which only subjects fore- 
seeable as useful in life are considered worth devoting one’s 
time to. But this crudely practical view is dispelled by 
the next line for ‘what to say’ and ‘what to do’ cannot 
be prearranged by any rote training; they must flow and 
come into action spontaneously, under any given condi- 
tions from a well filled reservoir of knowledge and compe- 
tence. Had the speaker been commending an equally 
well qualified stenographer he might have specified ex- 
cellence in grammar and might have said in regard thereto: 

“I see thou know’st that grammar’s good to know, 


Best forms to choose canst choose, to write 

Canst write.” 

A stenographer (secretary, if you please) in her (I 
hope Ais is understood to be included) several capacities 
in an office can be a rock of strength to her employer or 
the subject of unflattering remarks by some reader of her 
employer’s letter. It is not presumed by the reader of a 
letter (or other literary production), bearing the AB/cd 
monogram in the lower left-hand corner, that the author 
wrote it by hand, and that the stenographer was merely 
required faithfully to transcribe it to correspondence 
stationery. Certain errors, to be referred to later, the 
author may have dictated, or even written, but their 
appearance in the final production the stenographer is 
usually personally responsible for. True, it is the em- 
ployer’s letter, and he has a right to use whatever 
grammatical forms he wants to insist on using, even if 
they are not in agreement with our best forms of composi- 
tion. But many an employer who would not be guilty of 
saying, “When you was in New York,” will dictate right 
through “When you were in New York with Sally and I’, 
without giving that little sixth grade language matter of 
case-form of pronoun a thought. There is where the 
stenographer must do some quick thinking. How to get 
that “I” changed to “me” is her problem and responsibility. 

I would say here, that these introductory paragraphs 
have been written, not with the relatively few court- 
reporters, recorders of convention-, committee-or con- 
ference-proceedings in mind. Those special recorders must 
adhere to exactitude of wording in recording and then 
in transcribing to the vernacular. I refer to that larger 
group of office employees occupying positions, under 
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rammar 


AS A STENOGRAPHER’S ACCOMPLISHMENT 
by Ernst W. Greiner 


various names, as literary aids to executives of ‘heads’ of 
some kind who press a buzzer-button and then say, “Take 
a letter to. . .”. In such a position the stenographer should 
know “best forms to choose” and tactfully see that the 
reputation of neither member of the couplet AB/cd is 
lowered by failure to give attention to the ordinary niceties 
of standard grammatical form. 
“Rectifying Grammatical Errors” 

The grammatical errors which under most circum- 
stances a stenographer can readily rectify are usually of 
five kinds: 

(a) Misuse of who, for whom and vice versa. 

(b) Misuse of I, we, she, he, they, respectively for me, 

us, her, him, them. 

(c) Misuse of these and those for the singular forms 
this and that. 

(d) Misuse of singular of plural verbs in certain con- 
structions. 

(e) Failure to complete a clause with a verb or to com- 
plete an introductory subordinate clause with a 
principal clause. 

Such errors result many times from too rapid dicta- 
tion, change of wording of sentence while dictating, or 
from persistence of childhood habits of speech which 
were not corrected in school. Generally the proper cor- 
rection for the first four kinds of error can be made 
unobservedly; and since no change of meaning of the 
sentence is involved, the dictator will probably not object, 
and will appreciate the literary interest of the stenographer. 
The last item (e) calls for more skillful handling. <A 
sentence without a verb or principal clause lacks meaning 
and leaves the dictator appearing not to be a clear thinker, 
but a rambling talker. The stenographer should offer 
“first aid”, but handle the patient carefully! 

Examples of the foregoing kinds of error are not hard 
to find, and the following have been taken from business 
correspondence or other reputable writings. Changes in 
wording, to avoid identification of source, have been made; 
but the grammatical errors have not been ‘thought up’ 
—they were actually written. The correct forms are given 
first, and the error that occurred in the source will be 
referred to afterward. 

(a) “I don’t know whom you will get to do the job.” 
appeared without an m on whom. The companion example 
from another letter had an m on who in, “I don’t know 
who you think can do the job.” Selecting who or whom 
may be perplexing, but the best writers and speakers of 
the English language use whom in the first sentence and 
who in the second. 

The facility with which one uses who and whom cor- 
rectly depends partly on previous training; but primarily 

(Continued on Page 11) 
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“CHURCH IN THE WILDWOOD” 


Come to the church in the wildwood 
Oh, come to the church in the vale. 


NASHUA—This was long ago, when there was a town 
of Bradford, Iowa. A traveler in a stagecoach came to this 
town. As he made his way about this picturesque Cedar 
River Valley, he saw a place of rare beauty in a vale, and 


a song came into his mind. 


It was a wild glistening vale of green grass, flowering 
foliage, shaded with bushy trees. This was a bright after- 
noon in 1857. 


The traveler went back to his home in Wisconsin 
and wrote a song about the vale called “The Little Brown 
Church in the Vale.” He was Dr. William S. Pitts who 


later returned to live in Iowa. 


Today the Little Brown Church, now world famous in 
both story and song; stands in the beautiful Cedar River 
Valley of Iowa as a shrine to worship and the recital of 


marriage vows. 


Each year more than a thousand young couples from 
points on the North-American continent come to the little 
church to be married. The bride and groom always pull 
the bell rope at the close of the ceremony, as the Reverend 
Hanscom, who starts the bell ringing, admonishes them to 
“pull through life together, just as you are pulling on 
the bell rope.” 


There have been as many as 60,000 visitors to the shrine 


in one year. 


The little church and Dr. Pitts’ song, however, were 
not one from the beginning. Dr. Pitts put the song away 
and forgot about it for many years. Meanwhile, the 
people of Bradford needed a church and encouraged young 
Reverend J. K. Nutting to gather the materials. 


IW: Onl, 


Could we draw back the curtains that surround each 
other's lives, see the naked heart and spirit, know what 
spur the action gives, often we should find it better— 
better than we judge we should; we would like each 
other better—IF WE ONLY UNDERSTOOD. 


Could we judge all deeds by motives, see the good and 
bad within, often we would love the sinner, all the while 
we loathe the sin. Could we know the powers working 
to o’erthrow integrity, we should judge each other's 
errors with more patient charity. 
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After trial and disappointment, including the Civil War, 
the church was completed in 1864. It was a very ordinary 
church, and, according to legend, was painted brown 
because it was the only paint available. But there was 


no bell... . 


Reverend Nutting appealed to a friend in Massachusetts 
and a bell was secured. It was the first and only bell in 
Chickasaw County and its coming was a great event. 
People lined the roadside to see it. It rang continuously 
all the way from Dubuque to its destination in Bradford. 
People cheered and waved and followed it for miles. 

Meanwhile, Dr. Pitts and his wife had settled in the 
nearby town of Fredericksburg. The winter the church 
was dedicated he taught a singing class in Bradford. One 
evening the class was held in the new church building. He 
took the manuscript of the song he had written long 
before with him. He sang it there. 


They liked it and sang it; and others sang it and liked 
it. Soon afterwards the song was published by a firm in 
Chicago. With the years it has won its way into the 
hearts of the people of the world. 

And so through the acclamation of fate and devout 
people a song and a simple church building have been wed 
in an immortal union we all know as “The Little Brown 
Church in the Vale.” 


Thadben f neal 


If we knew the cause and trials, knew the efforts all in 
vain, and the bitter disappointments, understood the loss 
and gain; would the grim external roughness seem, | 
wonder, just the same? Would we help where now we 
hinder? Would we pity where we blame? 


Ah, we judge each other harshly, knowing not life’s hidden 
force; knowing not the fount of action is less turbid at 
its source; seeing not amid the evil—all the golden 
grains of good—Oh, we’d love each other better— 
IF WE ONLY UNDERSTOOD! 


























HELPFUL HINTS TO CHAIRMAN 


by Mrs. Gano Senter, 


Numerous requests have come to your Parliamentarian 
for outlines for conducting a meeting when there are no 


standing rules providing an order of business. 
The following suggestions are made with the admonition 
that they are not to be considered as an absolute form 


making all other forms incorrect. The first considera- 


tion is ease. A chairman must not be handicapped by 
a necessity of memorizing, sterotyped expressions. Her 
duty is to see that the assembly is informed at all times 
concerning the business pending; it is through the medium 
of understanding that we promulgate harmony. 

Chairman: “The meeting will come to order. We will 
now hear the minutes of the last regular meeting.” 

The Secretary addresses the chair, and the chairman 
recognizes the Secretary. The chairman is then seated 
while the minutes are read. (Some parliamentary authori- 
ties claim that it is not necessary for the Secretary to 
address the chair, but knowledge gained from experience 
causes me to favor the recognition; its sets an example of 
orderliness and gives the assembly time for mental adjust- 
ment, that they may give proper attention to this very 
important part of the meeting, the hearing and approval 
of the minutes). 

After the minutes are read the chairman rises and says; 
“You have heard the minutes of the last regular (or 
special) meeting; are there any corrections?” Hearing 
none, the minutes will stand approved as read (or cor- 
rected). (Pause to give a second for timid members to 
speak if they wish). And then say, “They are so ap- 
proved, Madam Secretary.” Another form is, “Are there 
any corrections to the Minutes? If not, the minutes are 
approved as read (or corrected).” 

Chairman: We will now have the financial report. 
(The unaudited financial report is given simply for in- 
formation and no action is taken on it.) The chairman 
may thank the Treasurer for the information and order the 
report filed. The Secretary includes the balances stated 
in the report in the minutes, but does not embody the en- 
tire report in the minutes, unless ordered to do so by the 
assembly. At least once a year the treasurer’s books should 
be audited and when the auditor’s report is given, some- 


Parliamentarian and P. T. Denver, 


Colorado 


Sisk 
=> Air 


one should move the adoption of the auditor’s report. This 
is important to the Treasurer and if the by-laws of the 
organization do not provide for an Auditor or an Auditing 
Committee, then a motion should be made that a com- 
mittee be appointed to audit the books. A wise Treasurer 
will make this motion herself. 

Chairman: “We will now have the reports of standing 


committees. 

Chairman: “Are there any special committees to report?” 

Chairman: “Is there any unfinished business.” (Never 
OLD business). 

Chairman: “We are now ready to consider new busi- 
ness.” 

After the business has been completed some organiza- 
tions have open forum. 

The chairman does not ask for a motion to adjourn when 
the business has been completed, she says, “Is there any 
further business to come before the meeting? If not we 
stand adjourned.” or “There being no further business to 
come before us, we are adjourned”. 

A presiding officer cannot make motions or enter into 
debate while in the chair. Should she wish to do so she 
must call a vice president to the chair and she does not 
resume the chair until the discussed question has been 
finally disposed of. 

The Chair recognizes a member who claims the floor 
by addressing the chair, and until that member is seated 
she does not recognize anyone else except for point of 
order. When a motion is made the chair waits for it to 
be seconded, and then states the motion. “It has been 
moved by Mrs. A. and seconded, that—; are there any 
remarks?” After discussion is completed, the chairman 
says, “If there are no further remarks, we will proceed to 
vote on the question of—.” All in favor of this question 
will say “Aye,” opposed “No”. The motion is carried, 
(or lost). 


ADVICE TO CHAIRMAN 
Do not permit members to talk across the: room to 
each other. Insist that they address the chair and this 
can be done adroitly by saying, “The chair recognizes Mrs. 
(Continued on Page 8) 








1. Susquehannock Chapter, Harrisburg, Pennsylvania, celebrates NSA 
7th Anniversary. (I. to r.) Bobbie Allen, president-elect; Ethel Marzolf, 
chairman of the tea; M. Eleanor Hepler, president; Mrs. Amy Ernst, co- 
chairman of the tea; Barbara Ripple, serving. 


2. 1949-50 Officers of Hartford, Connecticut, Chapter. (I. to r.) Mar- 
garet A. Hickey, treasurer; Helen L. Kosowicz, recording secretary; Mabel 
J. Osterlund, president; Helen G. Polanski, vice president; Betty M. 
Hennessy, corresponding secretary. 


3. 1949-50 Officers of Presidential Chapter, Washington, D. C. (I. to r.) 
Barbara Wendt, recording secretary; Ruth A. Hamilton, vice president; 
Ellen Carey, president; Mrs. Arlene Seward, corresponding secretary; Mrs. 
Audrey Barde!l, treasurer. 


4. Installation of new officers of Asheville, North Carolina Chapter. 
(I. to r.) Margaret Simmons, vice president; Lillian Kearney, corresponding 
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secretary; Cornelia Farrell, president; Ruth Galloway, treasurer; Lillian 
Laughter, recording secretary; Celeste Brookshier, past president. 


5. Long Beach, California Officers installed. (I. to r.) Jo Maes (proxy for 
Verla Wilson), recording secretary; Harriet Fischer, corresponding secre- 
tary; Kay Douglass, 2nd vice president; Bee Telken, 1.C.C. Chairman of 
the Southern District of California, installing officer; Margaret Myers, 
president; Evelyn Juhl, Ist vice president; Vivian Hopkins, treasurer. 


6. Newly-installed Officers of Trinity Chapter, Fort Worth, Texas. (I. 
to r.) Phyllis Patras, Parliamentarian; Kathleen Weatherford, recording 
secretary; Mrs. Marie Nelson, president; Mrs. Dorothy West, vice president; 
Mrs. Lucile Kelly, corresponding secretary; Doris Gregg, treasurer. 


7. Installation Dinner of the Harry S. Truman Chapter, Indepedence, 
Missouri. (Standing |. to r.) Elizabeth Okerlind, vice president; Mary 
Margaret Mason, president; Josephine Lale, past president; Velna Crab- 
tree, past vice president. 
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by Bea Kay, Los Angeles, California 


Fan correspondence to the studios criticising movies has 
one complaint which stands head and shoulders above all 
others. Would you guess that the Number One beef is, 
let us say, about movie plots? If you do, you’re wrong. 
That is Number Two. 

Number one concerns makeup. Fans admire the wonder- 
ful effects makeup often achieves, such as turning red- 
headed, freckled and youthful-looking Agnes Moorehead 
into a shriveled crone of 105, or making Boris Karloff 
into fexrsome monsters. 

Their beef is centered not around these phenomena but 
the fact that most of the film heroes and heroines remain 
too “pretty” despite harrowing experiences through which 
the plot puts them. Gladys Goldilocks, for instance, is 
dunked in the muddy Colorado River—said to be too 
thick to drink and too thin to plow—and she emerges still 
crisply beautiful. One lock is down across her face, 
perhaps, dripping wet. With clean, sanitary water. There 
may be a smudge on her pretty face, but it’s more like a 
beauty patch on a period queen. 

Yet even this isn’t the source of the bitterest beefs. 
What really riles the critical fan is what happens to the 
movie he-man when he fights a knock-down, drag-out 
battle with a bigger, brawnier, brutal-looking villain. 
These fans, familiar with the puffed and bleeding faces of 
professional boxers after even brief bouts, object to the 
still-pretty faces of many a hero who has been through 
bare-knuckled fights on the screen. 

In old-school pictures the hero’s hair wouldn’t be 
mussed. He might have a painted bruise here and there, 
artistically placed, but nothing to indicate the punish- 
ment his double took in a fight which looked realistic 
enough during its progress. 

Today there’s a new school of fight-damage makeup 
coming to the fore, and in that the disgruntled fans may 
take some comfort. Witness Robert Ryan’s realistically- 
battered features in “The Set-Up”, and Kirk Douglas’ 
fight makeup in “The Champion”. In fact, Ryan’s face 
so intrigued a visitor to the set during filming of the fight 
scenes that she would not believe it wasn’t the real thing. 
She was convinced however, after close scrutiny of Bob’s 
face. 

Even the ladies are getting their share of being mussed 
up. Claudette Colbert leads the lovlies. In her latest RKO 
film, “Love is Big Business,” she is tossed around by 
Robert Young and Max Baer. In one scene she is thrown 
head-first into a bin of fish. If you’ve never been near 
fish, you would not appreciate the fact that it took sev- 
eral baths and two shampoos to get Claudette back into 
shape for her next scene. 

Humphrey Bogart seems to have started this true-to- 
life makeup idea. When Bogie got sufficiently important 
to have his way in a few matters, he made the powder puff 
men of the makeup department treat him rather brutally. 

But a friend of Bogart’s, one Dick Powell, put it into 
practice even slightly earlier than Bogie. Powell had an 
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argument on the set of “Murder, My Sweet”, with the 
makeup man then in charge. Desperate in his determina- 
tion to prove he could be a tough guy, Powell ended the 
argument by grabbing a handful of mud from an RKO 
street and smeared it over his face and clean white shirt. 

“This is the way I’m going to play the guy,” he cried, 
“and the first man who tries to pretty me up gets a 
punch in his nose!” 

Dick played the role like he wanted. 

“In Station West”, Powell tangled with Guinn “Big 
Boy” Williams early in the story. Through almost the 
entire picture, Dick wore the marks of that battle, and his 
bruises, cuts and swelling gradually mended as time 
elapsed. That in itself was quite a problem for the make- 
up department, who had to keep track of what bruises 
showed and how cuts healed apace with the plot time 
element. 

But a brief canvass of makeup heads in studios reveals 
that movie heros and heroines are going in more and more 
for realism. However, fans probably will continue to 
ply studios with beef Number one, but pretty much 
in vain. 





"HELPFUL HINTS TO CHAIRMAN 


(Continued from Page 7) 
X who now has the floor.” And while Mrs. X has the 
floor the chair must not recognize anyone else except 
where a point of order is raised. 

A person rising to a point of order does not wait for 
recognition from the chair. Ex.: ‘Madam Chairman, I rise 
to a point of order.” Chairman replies, “State your point.” 

Member, “The remarks are not germane to the pending 
question.” 

The Chair rules on the question and if the remarks are 
found to be germane, (relevant) the Chair says, “It is the 
opinion of the Chair that the point is not well taken, the 
speaker may proceed.” 

Be sure to state all motions clearly in order that the 
assembly may know what is to be debated, and how to 
vote. 

If the chairman does not remember the exact working 
of the motion, she should ask the Secretary to read it. 

Remember it is the chairman’s duty to protect the 
assembly from useless waste of time. So push the meetings 
along smoothly. Ask for discussion but do not insist on 
it. Some questions need little debate, others require full 
consideration; but it is the duty of the assembly to do the 
discussing, and the duty of the Chair to see that the 
pending question is the only one discussed. 


The Secretary 
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September is a very special month for Chapter Officers 
—vacations are over and every one is back on the job! 
This is the month when every chapter has its first real 
meeting of the new chapter year. 

The Executive Boards of all Chapters have no doubt 
been meeting during the summer months to plan the 
finest year their chapters have ever enjoyed in NSA. 
Each of you has a special responsibility that you will 
find a great deal of pleasure in accepting with a little 
planning ahead. May we give you just an idea of how 
a good Executive Board functions. 


PRESIDENTS: 

Each month and at least a week or two prior to your 
regular chapter meeting you will have a special called 
meeting of your Executive Board to plan the agenda 
for this meeting. At this board meeting you will organize 
your business meeting for that month so that it can be 
held in 2 business-like manner, with proper parliamentary 
procedure and so that it will not be tiring to your mem- 
bers. By naming you president, your Chapter has con- 
ferred upon you the leadership of your group. You are 
obliged to preside at all meetings, to appoint all com- 
mittees, and to serve as chairman of the Executive Com- 
mittee. As such chairman, your aim should be to see 
that your officers work harmoniously and impartially 
on all matters coming before your committee. Through- 
out your term of office, it is well for you to keep an 
accurate record of all important data which can be passed 
on to your successor. It is your duty to make every effort 
to see that an opportunity is granted each member to 
exert her best efforts in furthering the activities of your 
Chapter. You are the direct contact between your 
Chapter and National Headquarters Office, and it is your 
duty to bring before the chapter members all information 
received from the National Board and National Head- 
quarters Office, so that at all times the members of your 
chapter will be apprised of the National activities, pro- 
grams and policies. 


VICE PRESIDENTS: 

You must at all times be ready to assume temporarily 
the duties of Chapter President. You should attend all 
Chapter Executive Board meetings, and keep in close con- 
tact with your president to the end that when an emer- 
gency arises, you will be in a position to handle the 
meeting and thereby avoid disruption in the workings of 
your Chapter. As Vice President you serve in the capacity 
as hostess to all social gatherings and as chairman of the 
Social Committee. It is your duty to see that the social 
affairs of your Chapter give inspiration and pleasure to the 
members of your Chapter. It is advisable to ascertain the 
type of social functions they are interested in so that the 
programs may be centered around the wishes of your 
Chapter group. 
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CORRESPONDING SECRETARIES: 

You are the custodian of your chapter’s ‘correspon- 
dence. It is your duty to conduct all correspondence 
with National Headquarters Office as directed by your 
president and to keep intact important correspondence 
received from all sources. You also serve as chairman 
of the Publicity Committee. If you have not already done 
so you should make a thorough review of the chapter 
correspondence, to make certain that any and all material 
has been turned over to you by your predecessor. You are 
to forward to National Headquarters Office each month 
a report of your Chapter activities. If any members have 
become inactive in your chapter this information should 
immediately be forwarded to National Headquarters Office 
with proper notations. As Publicity Chairman you should 
forward to National Headquarters Office for possible 
recognition in The Secretary, and for the history of NSA 
all copies of newspaper publicity, photographs and other 
items of this nature. You should also check your chapter 
membership for changes of address and if any of your 
members are not receiving The Secretary regularly—send 
in their former and correct address for checking. 


RECORDING SECRETARIES: 

Check the minute book of your chapter to see that 
all Chapter meeting minutes since organization of your 
chapter have been turned over to you. It is your duty to 
accurately record the meetings of your chapter and all 
matters incidental thereto. It is your further duty to give 
your Corresponding Secretary to be mailed to National 
Headquarters, a copy of the minutes of each of your 
meetings. You should also check your roll and see that 
you have the correct name, address, and telephone number 
for each of your members. You are to compile a Chapter 
Scrapbook chronicling the chapter’s history. In your 
capacity, you also serve as Chairman of the Membership 
Committee. In this connection it is your duty to see that 
contacts are made with all prospective members and their 
names placed before your Chapter group for consideration 
for membership. 


TREASURERS: 

It is your duty to guard the Chapter’s funds and to 
make your reports in duplicate, filing one copy with the 
Recording Secretary. It is advisable that a financial 
secretary be appointed to serve as your assistant, so that 
you can currently keep the membership advised of their 
financial status, collect all Chapter and National dues and 
to forward all National dues direct to National Head- 
quarters Office as soon as received. It is also your duty 
to make periodical reports to your Chapter of its financial 
status. It is also advisable that you appoint a chairman 
who shall have charge of the collection of all dinner fees, 
check all reservations, and turn over to you all monies 

(Continued on Page 15) 





ARE YOU EXPECTING A CHANGE IN ADDRESS? 


National Headquarters Office has had a number of 
copies of The Secretary returned as undeliverable because 
the members have moved without sending in a change of 
address. Magazines are forwarded only once, if a forward- 
ing address is left at your local post office. After that 
the post office is not obligated to forward your copy of 
The Secretary. If, therefore, you miss an issue of the 
magazine write AT ONCE to National Headquarters 
Office giving us your correct address. 

Sending in changes of address, or changes in name, is not 
a chapter obligation alone—but the obligation of the in- 
dividual member—so don’t wait until the next time your 


corresponding secretary is writing in to headquarters to 
report your change of address or change in name—jot it 
down on a postal card and send it to: 


NATIONAL HEADQUARTERS OFFICE 
NATIONAL SECRETARIES ASSOCIATION 
1005 Grand Avenue 

Kansas City 6, Missouri. 


Be sure to include your former address, your new 
address, and your chapter affiliation along with your 
CORRECT NAME. Write it clearly, just as you wish 
your mail to be addressed. THANK YOU. 

















SCHEDULE OF REGIONAL MEETINGS 


SOUTHEASTERN DISTRICT 


WASHINGTON, D. C. 
September 16-18, 1949 


LEXINGTON, KENTUCKY 
September 23-25, 1949 


NORTHWESTERN DISTRICT 
OMAHA, NEBRASKA 
October 15-16, 1949 


NORTHEASTERN DISTRICT 


PHILADELPHIA, PENNSYLVANIA 
October 21-23, 1949 
John Bartram Hotel 
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MARSHDALE LODGE 


Evergreen, Colorado 


VILLA D’ESTE HOTEL 
Miami, Florida 


TARRYALL RIVER RANCH 
Lake George, Colorado 


OLD HEARST RANCH 


Pleasanton, California 


NOISY WATER LODGE 


Ruidoso, New Mexico 


| BELLAVISTA 


Bella Vista, Arkansas 


HOTEL COLORADO 


Glenwood Springs, Colorado 


HOTEL DE LAS AMERICAS 
Acapulco, Mexico 








RONVILLE LODGE 
Lake of Bays, Ontario 


BENT CREEK RANCH 
Asheville, North Caralina 


OCEAN KING HOTEL 
Atlantic Bearch, North Carolina 


THE TOWN HOUSE 
Hot Springs, Arkansas 


LAZY RAY RANCH 
Jemez Springs, New Mexico 


THE TRADING POST 
Allenpark, Colorado 


CM QUARTER CIRCLE RANCH 
Kalispell, Montana 


THE LODGE 


Cloudcroft, New Mexico 


LOMA LINDA LODGE 


Warren, Arizona 


P B LAZY DUDE RANCH 
Beehive, Montana 


FRANK PALMA’S HOLIDAY 


Swartswood, New Jersey 


DENTON’S MOUNTAIN INN 
Soquel, California 


SAGAMORE LODGE 
Sagamore Beach, Massachusetts 


MI CASA 
La Luz, New Mexico 


HOTEL DEL CAMINO 


Laguna Beach, California 


HOTEL VICTORIA 


Taxco, Mexico 


MC CARTHY GUEST RANCH 


Victorville, California 


F K BAR GUEST RANCH 
Wickenburg, Arizona 


NSA VACATION RESORTS 


At these renowned resorts attractive discounts of 10% to 25% 
have been arranged for all secretaries wearing the NSA emblem 
or presenting an NSA membership card. 


LAGONITA LODGE 
Big Bear Lake, California 


LUCKY G J RANCH 
Gypsum, Colorado 


SHERATON PLAZA HOTEL 
Daytona Beach, Florida 


SPRING CREEK RANCH 


Cottonwood, Arizona 


TIMBERLANE RANCH 
East Jewett, New York 


THE GALE HOTEL 
Miami Beach, Florida 


C BAR H GUEST RANCH 
Lucerne Valley, California 


SKY LINE INN 


Mount Pocono, Pennsylvania 


HOTEL CONNEAUT 
Conneaut Lake Park, Pennsylvania 
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GRAMMAR (Continued from Page 4) 


it depends on having learned, “Nominative who; Possessive, 
whose; Objective, whom”—a mental exercise now largely 
dispensed with since ‘Lessons in Language’ have displayed 
‘Grammar’ in school. A little old-fashioned parsing by 
the stenographer will help a lot. The dictator is in a 
hurry—but the stenographer should take time to parse 
and show that she knows and can choose the proper forms. 

(b) Reference has already been made to the error of 
using “I” in the objective (or accusative) case. Now, 
why should one writing about foreign trade balk at 
saying, “The Orientals are suspicious of us Westerners?” 
The original we for us would have been avoided had the 
writer’s stenographer let the old refrain go through the 
mind, “Nominative, we; Possessive, our or ours; Objec- 
tive, ws,” and had changed we to us accordingly. The 
change involves no change of meaning, only compliance 
with the best standard literary forms. 

Again, had the stenographer to the writer of an article 
in a leading scientific journal said to herself mentally, 
“Nominative, they; Possessive, their or theirs; Objective, 
them,” she would have avoided using they for them in, 
“After a time ... instead of them it becomes he, who, 
etc.” I am sure the author, even had the sense required 
the first person, would not have dictated, “instead of I” 
(corresponding to they) rather, “instead of me” (cor- 
responding to them). 

(c) “This kind” and “that kind” are so infrequently 
met with now that the correct use is noteworthy. Th: 
girl who, looking at the lunch menu, probably said she 
didn’t like “those kind of sandwiches” didn’t serve her 
employer very well later in the afternoon when he 
dictated his reason for liking “these kind of motors better 
than those.” Perhaps the classifying word ‘kind’ is in that 
case superfluous; but, so long as it is used, it is properly 
coupled with this or that. Knowing ‘best forms to choose’ 
the stenographer could have mace the English as good as 
the preferred motors by simply writing ‘this-, that kind’ 
or these-, those kinds,’ as the sense of the sentences de- 
manded. I am sure that writer likes good English as well 
as good motors, but most readers may wonder about that. 
The second member of AB/cd might tactfully have proved 
to the first member that she knows ‘best forms to choose’. 

(d) Most of the errors in the misuse of singular and 
plural verbs arise in ‘constructive’ conditions. No one 
hesitates to say, “The dresses were distinguished (plural) 
by bright color and exquisite trimming.” But there was 
hesitancy in one advertisement in saying, “Bright color 
and exquisite trimming distinguish (plural) these dresses,” 
for the writer used distinguishes (singular). Perhaps he 
did not have a stenographer! Will the nonexistant she 
then pardon me for expecting her to have corrected this 
error before it went to print? The custom may change 
sometime; but at present it is of use for a stenographer 
to know that “compound” subjects are coupled with 
plural, not singular verbs, regardless of intervening words. 
This kind of error is readily remedied. 





“‘Number-of-Verb Trouble” 


A second source of this number-of-verb trouble arises 
from the phonetics of a sentence. For instance, ‘The 
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‘cost of office supplies is (written originally are) going 


up.” The companion, though somewhat adjusted, sen- 
tence from another document reads, “The prices of sup- 
plies of the best grade are (written originally is) going 
up.” In each case the number of the verb was originally 
given that of the next preceding word and not that of 
the true subject, which had lost its hold on the mind 
by the interposition, between it and the verb, of several 
necessary descriptive words. In the first case the ‘going 
up’ is done by the cost, not the supplies; in the second, 
by the prices, not the grade. If, in these cases, the 
training in grammar of these two stenographers had made 
them conversant with ‘best forms to choose’ they would 
have been eligible for the commendation “Thou know’st 


what is of use to know.” 

(e) This failure to have a verb in a clause, or a 
primary clause in a sentence, is a structural defect in com- 
position the correction of which is very necessary, but 
calls for a high degree of tact on the part of a stenographer. 
I refer, of course, to business correspondence or serious 
composition of any kind—not comic script. You feel 
there is some terminal verb lacking like, “is concerned” 
when you read the following (from a national magazine: 
‘., . the good record established during the six months 
of this year will be ruined, in so far as improvement over 
1944.” Well, read it again, and you still feel you are 
left dangling up in the air. “In so far as improvement” 
requires something to finish it, and she who knows ‘best 
forms to write’ would let the air-dangling reader down 
with a verb somewhat like “is concerned.” 

An example of a more serious nature is taken from 
the beginning of a paragraph of an article in a govern- 
ment scientific publication: “In as much as the instru- 
ments were set up at points unequally distant from the 
source of vibration, and vibrations are transmitted at un- 
equal speeds longitudinally and transversely of the meas- 
ures.” That’s all! Two conditional clauses, but no 
primary clause! The sentence might have been finished 
with, “certain calculations had to be made.” Finishing 
the sentence was the writer’s job; but recognizing and 
pointing out that it was not finished would have been 
a credit to the stenographer and would have shown her 
appreciation of the fact that grammar is of use to know. 

That the kinds of grammatical errors here discussed 
are not uncommon, and that their elimination from con- 
versation and writing is not merely the writer’s personal 
peevish fad is shown by the frequency with which one 
or another is used by comedians to get laughs. Such slips 
made for entertainment are funnier, but not any more 
wrong, than when they occur in a letter. The comedian 
by some stage trick for obtaining emphasis makes the 
error stand out and trusts enough listeners recognize, and 
laugh at, the mistake to justify the audience or his spon- 
sor paying him for that particular feature of entertain- 
ment. The stenographer’s employer who is not in the 
entertainment business can’t take a laughing risk, and he 
is not indifferent to what readers think of the literary 
quality of his letters. He wants a stenographer to whom 
he can say, 

“I see thou know’st that grammar’s good to know, 

Best forms to choose can’st choose, to write 

Canst write.” 
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Iuuttations and Place Cards 


for the Annual Dinner Honering Employers ean 
now be secured directly from Netienal 


25 Place Cards..$ .30 


50 Place Cards. .50 
100 Place Cards.. .85 


25 Invitations 
50 Invitations. 
100 Invitations. 








MATCHES 


BUY THEM! 


Keep a supply of 
NSA Matches on hand 
at all times. Suitable 
for all occasions. 


USE THEM! 


Distribute them freely to pros- 
pective members, guests, em- 





This Is to Certify That 
é ¢ cl ¢ vd hf ts @ Member in Good Standing and Entitled to 


To Make That 1 S.A. 


Chapter a ; 


Headquarters Office. BUY AND USE THESE ITEMS 





Made of Highest Quality Envelopes 


POSTPAID 


$450 


Nawsquat SECRETARIES ASSOCIATION 
005 GRAND AVENUE 
Kansas City, Missouri 





SOCIAL STATIONERY 


DESIGNED ESPECIALLY FOR 


NSA Members 


100% Rag Paper in to Match Sheets 
Luscious Bon Bon Colors NSA Crest in Gold 


60 SHEETS * 30 ENVELOPES 





Tinted Inside 


























Ww Chapter Mumbership Cant 





All the Benefits of the 


-- Chapter 


NATIONAL SECRETARIES ASSOCIATION 


| Expires 











Chapter Secretary 
>. 





ployers, and friends. Let NSA 

Matches help convey the mes- 

sage of NSA and CPS. 
F.0.B. Kansas City, Mo. 


r 





| NATIONAL — 

1005 Grand Ave 

| Kansas City 6, Missouri 
Please send to: 














‘ 
The bearer of this card is @ Member in Good 


epee ah, 
Chapter of the National Secretaries Association for 
the current year, and entitled to all the benefits 
there 

The aims and objectives of the National Secretaries 
Association ore 

1.—Te elevate the standards of the secretarial 


profession. 25 Cards 


2.—Te provide educational benefits. 


3.—To sponsor social and civie activities. 50 Cards ... 





100 Cards 





| . \ 
$5 CARTONS ( 250 books).............. ee OF 
| 10 CARTONS ( 500 books) ERE 
| 20 CARTO?D books) . OO * 
50 CARTONS (2500 books).. o sesseeeee 20,00 
| Check is enclosed for $...............---cvssesseeeereeeneeee 
| Is cctntescicccnieeniane ID vicnvcn coomienseenueenzennaibian epaienaats 











Order direct from 


CLARA B. KRUEGER, Executive Secretary 





NATIONAL SECRETARIES ASSOCIATION, 1005 GRAND AVENUE, KANSAS CITY, MISSOURI 
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CHAPTER HIGHLIGHTS 


HUNTINGTON, WEST VIRGINIA: Celebrating an 
anniversary is one thing—but highlighting specialties is 
something else. Added to the festivities were installation 
of new officers and entertaining special guests from the 
Ashland, Kentucky and Charleston, West Virginia chapters. 


GRAND JUNCTION, COLORADO: Book Cliff 
Echoes tell us these NSAers took off in the hot month of 
July for a meeting at Flying Lazy H Ranch. For miles 
one could hear the melodious cry, “I’ve got spurs that 
jingle, jangle, jingle; as I go riding merrily along.” OOdles 
of fun, eh? 

ASHEVILLE, NORTH CAROLINA: Keeping in 
tune with summer activities and get-gethers with other 
chapters, and according to the latest information received, 
they were planning a meeting with Hickory, Gastonia, 
Charlotte and Raleigh, North Caro-# 
lina chapters at Bent Creek Ranch. 

More spurs??? 


DENVER, COLORADO: Co- 
umbine Trail tells us one of their 
recent meetings was strictly social, 
with an eye for business—enroll- 
ing new members for their chap- 
ter. A lovely reception was held 
for members and _ prospective 
guests. 

MASSILLON, OHIO: Did you ever hear your own 
voce over the telephone? Ask these girls how much fun 
the had at their meeting when Mrs. Tarbox of Ohio Bell 
Telephone Company demonstrated the proper use of the 
telephone with recording equipment. And Tiger Talk also 
reported that they journeyed down to the Mayfair Coun- 
try Club where they joined NSAers from Cleveland, 
Marion, Canton, Warren, Youngstown and Akron, Ohio. 
Just know you had a delightful time! 


CORPUS CHRISTI, TEXAS: “What an Employer 
looks for in a Secretary” was the subject of Mrs. Helen 
Arnold, Clerical and Professional Interviewer of the Texas 
State Employment Service. Was everyone there, did 
everyone bring a guest and ‘their interest’ as you suggested? 


PEORIA, ILLINOIS: Wasn’t it wonderful of our an- 
cestors and forefathers to think of Barks, vacation, resorts 
and places to relax in the summertime? Hope you enjoyed 
that picnic at Fon Du Lac Park. 


PHOENIX, ARIZONA: Summer may have been 
a-simmering ’round about these parts but this did not stop 
these members from completing their course on the use 
of business machines—preparatory to CPS exam. And 
that isn’t all—for several weeks they have been privileged 
to use 27 books from the Phoenix College Library on sub- 
jects likely to be covered in the CPS exam. May we add 
our thanks to Mr. Cox for his assistance in making this 
possible for you. 

HIGH POINT, NORTH CAROLINA: Even though 
this took place several months ago (and it really did hap- 
pen, you know) it is worthy of note. Cy Frailey—wonder 
how many members of NSA have ever heard him—was 
presented to these members through a movie. Hope you 
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liked his Letter Clinic as well as others who have been 
privileged to participate in such a program. 


ALTOONA, PENNSYLVANIA: Horseshoe chapter 
is undertaking a real project this year. Working in con- 
junction with the Blair County Historical society they will 
assist in cataloging and reindexing the library at Baker 
Mansion, which consists of over 10,000 volumes; includ- 
ing proper identification of all furnishings and equipment, 
together with the history and background of each article. 
Some job ahead, eh? 

KANSAS CITY, MISSOURI: Westport chapter’s past 
president, Chloe Bemis, gives this explanation gf CPS: 
CERTIFIED means “Endorsed authoritatively”; PROFES- 
SIONAL means “To conform to the standards of a Pro- 
fession”; SECRETARY means “A Confidant”. So when 

you become a CPS you will be 
“Endorsed authoritatively to con- 
form to the standards of a profes- 
sion as a confidant.” How’s about 
that? 

LACROSSE, WISCONSIN: 
When you can’t visit a foreign 
country—have it brought to you, 
and that’s just what the Badger 
girls did. A native from Stock- 

holm, Sweden, showed movies and told a story about that 


beautiful land. But why didn’t you give us his name? 


AMARILLO, TEXAS: 
only time of the year to make resolutions is New Year’s. 
Not so with the Palo Duros. Recently they resolved to 
do five very specific things during the year. Planning 
projects well in advance is a splendid idea. 


PHILADELPHIA, PENNSYLVANIA: Several NSA 
chapters prepared bulletins in the form of a Convention 
Issue, but we just can’t refrain from commenting on the 
one reecived from the Liberty Belle Chapter. It was 


Some of you may think the 


super!” 


ROSWELL, NEW MEXICO: The “El Rancho” was 
selected as a meeting place and to hear the history and 
romance of the early days of the West. Mrs. George Wil- 
cox, the speaker, began her talk by singing “Out Where 
the West Begins.” 


WARREN, OHIO: Their September meeting will be 
devoted to entertaining prospective members. The com- 
mittee says, “Let’s Each Try to Get a New Member.” 
You will, won’t you? 


TEMPLE, TEXAS: 
their officers, these members also heard a very interesting 
talk given by Mr. Frank Thomson, Administrator of 
Scott & White Hospital—and on a subject very close to 
all of us—The Secretary’s Responsibilities Toward Her 
Employer and Her Fellow Workers.” 


Along with the installation of 
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NSA JEWELRY AND ACCESSORIES 


No. I—NSA Jeweled Badge with Wreath. 
10K gold—crown set whole pearls. ; Spiecesdacessoaeteesascisie easeneaen 
10K gold—close set half pearls ; : secidessicineehcichcans a 





No. 2—NSA Jeweled Badge. 
10K gold—crown set whole pearls oa esse 19.20 
10K gold—close set half pearls.................. sisi sisanscicnaeay: 








No. 3—NSA Jeweled Badge with Ruby (syn.) 
10K gold—crown set syn. ruby with crown set whole pearls....$24.00 
10K gold—close set syn. ruby with close set half pearls ccsceses, WOO 


No. 4—NSA Jeweled Badge with Wreath and Syn. Ruby. 
10K gold—crown set syn. ruby with crown set whole ener. : 
10K gold—close set syn. ruby with close set half pearls. . 
No. 5—Regular membership pin and NSA Guard. 
Gold-filled sds 


No. 6—NSA Jeweled Gavel Guard—ideal Past President's Gift. 
10K gold—close set half pearls ‘ connneni : 


Se 


No. 7—NSA Quill Guard and Chain for Chapter Secretary. 


-_ 
10K gold " $4.80 Gold Filled 
No. 8—NSA Key Guard and Chain for Chapter Treasurer. 
10K gold $4.80 Gold Filled 
No. 9—NSA President Gavel Guard and Chain. 
10K gold ‘ $4.80 Gold Filled 
No. 10—NSA Vice-President Gavel Guard and Chain. 
10K gold ...$4,80 Gold Filled 
All prices subject to change without notice. 
Order direct from 
CLARA B. KRUEGER, Executive Secretary 
National Secretaries Association 
1005 Grand Ave. Kansas City 6, Mo. 
a 
$ 
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THE EDITOR’S PEN (Continued from Page 3) 


small favors graciously. -In so doing, you “sell” 
yourself.” 

Look the part: To be successful business women 
must look the part. Dignity of bearing is one of 
the greatest factors in commanding attention and 
recognition of ability. Remember, modesty, dignity, 
and sound self-promotion go hand in hand. 

Be sincere: The secret of success, personality, poise, 
charm and “influencing people” stems from a 
warm genuine interest in other people. Cultivate 
genuine sincerity. 

Be a Lady: Always remember to be yourself and 
Do not think you have to act 
“Be a 


“act your age.” 
and be like a man to do a “man’s job.” 
Lady, but firm!” 

We beseech the secretaries of this country (a large 
majority of whom have real ability) to refrain from 
looking into the crystal ball of their imagination and dis- 
cerning therein that tomorrow they will be out of a job, 
or hungry, or unable to buy a new fall bat. No matter 
what position in business you have achieved, if you came 
up from secretarial ranks and can and will apply the 
ingredients outlined above, you will always have that 
ability as your security for the future. 


Sufficient unto the day is the typing thereof. 





| am only one 

But still | am one 

I cannot do everything 

But still | can do something. 

And because ! cannot do everything 

| will) not refuse to do something | can do. 








CARELESS WORDS 


Somebody told to somebody else 

A story they had heard; 

And somebody changed the tale a bit 
And often added a word. 





But somebody’s heart was touched with pain 

As the gossips had their fun, 

And little they knew as they went their way 
Of the harm their words had done. 


How carefully we should guard our tongues 
As we live from day to day, 
Because we can make or mar a life, 
With the careless words we say. 
(Stolen from a chapter bulletin) 
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ARE YOU AN OFFICER IN YOUR 
CHAPTER? 


(Continued from Page 9) 


received in this connection. As Treasurer it is your duty 
to pay all bills of your Chapter promptly upon presentation 
to you and after having been approved by the proper 
parties. 

A Chapter whose meetings are held on time, with proper 
parliamentary procedure and whose business has been 
planned and well organized before the actual Chapter 
meeting by its Executive Board, is bound to be an excel- 
lent, efficient, enthusiastic, and “Live-Wire” Chapter. 
Make a special effort to outline programs in advance for 
each month so that your Chapter will have a banner year. 





THE AMERICAN ALPHABET 


lways give the other fellow a square deal. 
e reliable, sincere, adaptable, courteous. 
ooperate with those who have high ideals. 
are to be self-reliant and self-respecting. 
nlist against poverty, disease, and crime. 
ind out how you can assist your community. 
ive freely to aid schools, arts, sciences. 

elp those who are less fortunate than you. 
nspire others by loyal, unselfish service. 

udge all races and creeds without malice. 
eep this, your land, as Freedom’s sanctuary. 
ive wholesomely, nobly, enthusiastically. 
easure up to all obligations and promises. 
ever take mean advantage of any situation. 
bey the laws—follow customs of decency. 
lace the Creator before any other loyalty. 
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uickly resist Un-American ideas and acts. 
evere the flag our forefathers fought for. 
ee America, the land you love best, first. 
ry to better your life by honorable plans. 
phold freedom, justice, equality for all. 
oice your faith in America’s great future. 
ork for today and for coming generations. 
-ray often those elected to public office. 
ield only to righteousness and good sense. 
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ealously protect the weak from the strong. 





Why Is It? 


Mistakes are easy to forgive 

And easy to confess, 
But how much harder to forgive 
The other gal’s success! 





Personality is the outward expression of the innermost self 
that radiates courage, courtesy and kindness. It is that which 
makes men leaders and not followers. 
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